HHS Summer Numeracy School.

Staff and Resources.
	Things to do
	Who?
	Date(s)
	(

	Staff.

Confirm which staff are coming in on each week.
	GFe
	
	

	Mini-buses.

Order mini-buses.

Arrange mini-bus tests if required.
	LDt
	
	

	Trip Documentation.

Complete documents – see GWy.

Insurance.  Notify parents.
	BEt
	
	

	Information to relevant staff.

Timetable to Gwy/LFc/DSa/Caretakers/SPr.

Staffing to GWy/LFc/DSa/Caretakers/SPr.
	BEt
	
	

	Order workbooks/posters.

Addition/Subtraction books.

Multiplication/Division books.

Times tables posters for pupils to take home.
	LDt

GYa
	
	

	Buy Stationary.

32 Name badges.  32 box files – all same colour.

32 pens.     32 pencils.    32 pencil sharpeners.   

32 rulers.  32 books for diaries.
	LDt

GYa
	
	

	Check computer software.

FeeMaths.  Hooray for Henrietta.

Maths Adventure.   Maths Blaster.   Circus.
	PFr
	
	

	Accommodation.

Notify caretakers.
	BEt
	
	

	Arrange senior staff contact.
	GFe
	
	

	Stop Watches.

Borrow extra ones from Science.

Buy more if necessary.
	LDt
	
	

	Lunch arrangements.

Arrange with Shelton’s

Lists for pupils to order food.
	JBt
	
	

	Sweets from tuck shop.

Lollies. Chewy sweets.
	JBt
	
	

	NUMERACY SCHOOL BEGINS.


	All Staff.
	Monday 31st July
	


